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Ho us e ho ld  Go o d s  Dis t rib ut io n  Pro g ra m  
 Re p o rt  Ins t ruc t io ns  

 
 

CSC Chapt e rs  rece iving  HGDP funds  are  required  t o  submit  t ime ly and accurat e  HGDP 
Report s .  Report s  are  due  on a  semi-annual and annual schedule .  These  report s  provide  
informat ion regarding  your Chapt e r’s  d isbursement  of HGDP funds  and are  crit ical t o  t he  
ove rs ight  of t he  Program. 
 
HGDP funds  are  t o  be  used for specific  EXEMPT or CHARITABLE purposes  ONLY. These  
funds  are  NOT t o  be  used for social event s , build ing  funds , mee t ing  expense , s t orage  
fac ilit ie s , or office  supplie s . 
 
Ins t ruc t io ns  f o r p re p a ring  t he  HGDP Re p o rt  f o llo w : 
 
Ge ne ra l: Fill in t he  t op  of t he  report  indicat ing  t he  end dat e  of t he  report  pe riod and 
Chapt e r number. 
 
De s c rip t io ns  o f  Dis b urs e m e nt s : These  are  t he  ONLY accept able  cat egorie s  for HGDP 
expendit ure s . 
 
Cha p t e r Exp e nd it ure s : Record  t he  amount  spent  by your Chapt e r int o  t he  re spect ive  
cat egorie s . NOTE: Round your input  t o  t he  c lose s t  whole  dollar.  
 
To t a l: Add figure s  in Chapt e r Expendit ure  column.  
 
NOTE:  This  f ig ure  m us t  e q ua l t he  t o t a l a m o unt  o f  HGDP g ra nt  f und s  
d is t rib ut e d  t o  t he  c ha p t e r d uring  t he  re p o rt ing  p e rio d .   
 
Ve rif ic a t io n  a nd  Ce rt if ic a t io n: The  report  mus t  be  s igned by t wo office rs . Inc lude  t he ir 
t it le  and a  t e lephone  number or email addre ss  so  t hey may be  cont ac t ed  if necessary. 
 
Keep a  mas t e r copy of t he se  ins t ruct ions  as  we ll as  of t he  report  for fut ure  use . The  report  
and ins t ruct ions  are  available  on t he  CSC Webs it e . 
 
The  S e m i- Annua l re p o rt  ( Ma rc h 1  – Aug us t  3 1 )  is  d ue  t o  t he  CS C Tre a s ure r no t  
la t e r t ha n S e p t e m b e r 1 5 .  The  Annua l re p o rt  ( Ma rc h 1  – Fe b rua ry  2 8 / 2 9 )  is  d ue  
t o  t he  CS C Tre a s ure r no t  la t e r t ha n Ma rc h 1 5 .   
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HGDP Re p o rt  f o r t he  Pe rio d  End ing  _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
 
Cha p t e r _ _ _ _ _ _ _ _ _ _ _  
 
De s c rip t io n  o f  Dis b urs e m e nt s : Cha p t e r Exp e nd it ure s  
   Age nt  Orange  Prog ram s   

   Com m unit y Se rvice  Prog ram s   

   Educa t ion Prog ram s   

   Hom e le s s  Prog ram s   

   PTSD and  Subs t ance  Abus e  Prog ram s   

   Pub lica t ion o f Ne ws le t t e r  

   Scho lars hips   

   Trave l t o  VVA Spons ore d  Eve nt s   

  Ve t e rans  Incarce ra t e d  Prog ram s   

  Ve t e ran Se rvice  Office r Prog ram s   

To t a l  

 
Ve rif ic a t io n  a nd  Ce rt if ic a t io n  
 
The  unde rs igne d  o ffice rs  o f Vie t nam  Ve t e rans  o f Am e rica , Chap t e r 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ ce rt ify t ha t  we  have  re ad  t he  fo re go ing  HGDP 
financ ia l re port  and  t o  t he  be s t  o f our knowle dge  and  be lie f, a t t e s t  t ha t  t he  
info rm at ion cont a ine d  he re wit h is  t rue , co rre c t  and  com ple t e . 
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Signa t ure         Signa t ure  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
Print  Nam e  & Tit le        Print  Nam e  & Tit le  
 
 
_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _   
Cont ac t  Num be r/ e m ail addre s s       Cont ac t  Num be r/ e m ail addre s s  
 
Send Comple t ed  Report  Form To: 
 
Barry Schloffe l, CSC Treasure r  
1 2 4 4  Shaws  Flat  Road 
Sonora, CA 9 5 3 7 0
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